THA4EE %20 AFRRETEBREGRASR
RTE SRS

@i iE B R U RS

(1)

(2)

(3)

(4)

(5)

i fE H
Bt A H 1%, Microsoft Excel2016 2 L, FEHICRIKIESLE & b o508 Z £ L £ 7,

TN

AREE 1 ~404FHE LET,

AR 1 o ZEAG - PR
TORFEINTNDT—H CUF, ##fitr—%) &b Lo, BEAT), B ek, HUEE,
FAERE, HUE - FEROME O T, S EEROREEEZIT ),

AR 2 BRI L D ROTERK
T — 2% LT, ARIDER., ForakE. B

FRRE 3 T — A ALER
fefltr—& %4 Lz, La— Rofi, Wz, E5H5E41

A4 7T TR
et — 4 %4 L2, B OBEEPFAORINIZ L 577 7 Ok, WWONCHIRERESE21T ),

%/

4
I
Y
o

£

au
X

I
DY

o

B H]
BEBRFHIE, 7 5 & I L L, SEkEs I SEHEDMRIC(EG Y FEA.
(EL. FHIOBHCHERR O 72 FL 2 R 301i)

B DERRIZHONT
PR OB, T—H B RAFELIZT AT by TOWNKETERL £7,

BEHEREIZ OV T

T BRI, R 1~ 4 O 4 FE TR SN TV E T, SRR T L ORI Lo T iR
ELTLIESNY,

A 1~ 4 CHERT AT — XX, TAY by FIRGFESNTOET,

v FREC L DRBERBTTRYI by TITRELTLEEL, REFERHO 7714 1F, Al

DFERIZHES TLTZ &Y,

B, BAFETDHO (77 A4 13, BHESCT VT 7y FO¥efly « 2 « KT /INUT%

FVVER A

ML TR RO W B DR, Y 7 MEAOBEEE T VWE D E LET,

F 0 U= o— FOfRR L2 LIS OfEIRIE, 7EED LS L THLENETA,

H



(6) fLARSRM:

AR AR Z LA TIOR LE T,

#oE %
T—2DNT) - 1ER BUEDONT), ELEZAR, ERRAE %
FEDER BAfAtm, 74> b, BLE, B OS5 L%
R 1 F— B DEME - BB IE HAEDRE 0 (1T, BetoE %S
SR BILOBE i, Selibft & BRORE
LR EXAEY (T, AT - FlOH1 Rk,
17 - ZIDHIBR, 17 « FIDIEFIR
B LA ~D 4 AT E R
B DO AT wis B
SMATFROBML LY AVERAGE - AVERAGEIF - AVERAGEIFS - COUNT -
WP 10~13 FKE COUNTA - COUNTBLANK + COUNTIF - COUNTIFS -
MBI DO AN T Y LARGE - MAX - MIN - RANK.EQ - SMALL
XAECDBEBLUNDER | #7 =AEEkK
[IRIEfEET S ABS - CEILING - FLOOR * INT - MOD - ROUND -
ROUNDDOWN - ROUNDUP - SUBTOTAL - SUM -
SUMIF - SUMIFS - TRUNC
ERRpditEAIlEoE=
DATE - DATEVALUE - DAY - HOUR - MINUTE -
MONTH + NOW - SECOND - TIME - TIMEVALUE -
TODAY - WEEKDAY - WORKDAY - YEAR - DATEDIF
AR 2 SCFRIERERR L
R S ) ASC + CLEAN - CONCATENATE - FIND - FINDB -
FO5ERL FIXED - JIS - LEFT - LEFTB - LEN - LENB - LOWER -
MID - PROPER - REPLACE - REPT - RIGHT -
RIGHTB - SUBSTITUTE « TEXT - TRIM - UPPER -
VALUE
SR ATHIREEL
CHOOSE - HLOOKUP - INDEX - MATCH - VLOOKUP
FAPIRIEL
AND - FALSE - IF - NOT - OR - TRUE
T A= AR
DAVERAGE - DCOUNT - DCOUNTA - DGET - DMAX -
DMIN - DSUM
TR
PHONETIC
For, 2P EREXDOFTIERORE
it T AN X B, L
R 3 PR EIC K DR, WEx
F— A LR 3] B — MER, T — % OREY 1),
/NEE SRR OERE
77 7 DVERK PrAvke - RikE - ks - M - fAER - L—F—F v — b -
MDD T T 7L, Feff « R—F « [ « ST LF v — b« Bl - i
_— WP 1 RRE #We 3D %
"7571% 75 7 Otk P TTYT « ST THA ML Uil - 7y k) T -
MAFLORERRER LV | = ~L CEfih - DHE ) - Bofifh - THEE - BASER (B
WP T~8 438 i - THEG) - F— % T - F— RS - Z DA,
FIRI D% E FIMEEPH O E, RHKRE, ~v ¥ — T X —HE




